
Accessing Your USF Email Account
Note:Before you can log in to yourMicrosoft account (e.g., to check your email), you will need to set upmulti-factor

authentication (MFA). Please refer to these instructions for assistance.

Step 1:Open aweb browser, navigate to

myusf.stfrancis.edu, and log in using your USF credentials.

Step 2:Click either “Email” in the top left corner of the

page or “Email (Outlook)” in the left navigationmenu.

Step 3: Enter your USF email address and then click

“Next”. (Your email address is your portal usernamewith

“@stfrancis.edu” added to the end.)

Step 4: Enter your password and then click “Sign in”. (This
is the same as your portal password.)

https://techsupport.stfrancis.edu/microsoft-mfa-setup-guide/
https://myusf.stfrancis.edu/portal/


Step 5: Select whether youwant to stay signed in. If more

than one person uses your computer, we recommend

selecting “No” to prevent others from accessing your

account.

Step 6: Youwill now be in your USF email account. For

more helpful information, open aweb browser, navigate

to techsupport.stfrancis.edu, and refer to the “Microsoft

365” section.

For assistance, please contact the Technology Support Center by filling out the online form at

techsupport.stfrancis.edu/help or by calling 815-768-TECH (8324).

http://techsupport.stfrancis.edu
http://techsupport.stfrancis.edu/help

